

[image: A picture containing logo

Description automatically generated]Medical Receptionist  Application - Wausau Free Clinic
Sponsored by First Presbyterian Church of Wausau
360 Grand Avenue, Suite 600, Wausau, WI 54403



	
First Name: 
	
Last Name: 
	
Date of Birth:

	
Address:

	
City:
	
State:
	
Zip Code: 

	
Cell Phone:  
	
Email: 



Recent Employment 
	
Job Title:  
	
Dates Worked:

	
Employer: 
	
No. Hours Worked: 

	
Employer Address:

	
City:
	
State: 
	
Zip Code: 

	

	
Job Title:  
	
Dates Worked:

	
Employer: 
	
No. Hours Worked: 

	
Employer Address:

	
City:
	
State: 
	
Zip Code: 



Experience and Skills:  (Check all that apply)
	
	Answering phone
	
	
	Providing information and referral

	
	Scheduling patients
	
	
	Creating forms 

	
	Preparing charts
	
	
	Using Microsoft Word

	
	Data entry 
	
	
	Using Microsoft Excel 

	
	Using interpreters
	
	
	Working with volunteers 



	Education Completed: (Check all that apply.) 
	
	High School 
	
	Associates
	
	Bachelors
	
	Other: 



Any additional experience, skills, and/or education you would like to tell us: 












References: (One professional and One Personal)
	
First Name: 
	
Last Name:

	
Phone Number:
	
Email Address: 

	
Relationship to You: 





References: (One Professional and one Personal) 
	
First Name: 
	
Last Name:

	
Phone Number:
	
Email Address: 

	
Relationship to You: 



	                   I give my consent to a general background check: 
	
	Yes 
	
	No



By signing or typing in my name, I certify the information contained in this application is true and complete to the best of my knowledge.  

	
Name: 
	
Date: 



Please email this completed form, along with copies of any certifications or licenses to  info@wausaufreeclinic.org. Including a resume is encouraged. Applications will be accepted until the position is filled.





















The Wausau Free Clinic, sponsored by the First Presbyterian Church, is an equal opportunity employer and provider of free medical services. We do not discriminate and do not allow discrimination against any employee, job applicant, or patient because of race, color, religion, sex, sexual orientation, gender identity, national origin, age, disability, genetic information, marital status, amnesty, or arrest/conviction record, or any other status protected by federal or Wisconsin state law. This policy applies to all terms and conditions of employment, including hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation, and training. The Wausau Free Clinic, sponsored by the First Presbyterian Church, complies with all applicable civil rights and program compliance requirements associated with state grant funding from the State of Wisconsin. 
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